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I. Obume nonoxenus

1.1. Hacrostmee ITonoxenue 00paboTKe MepCOHANBHBIX JAHHBIX pabOTHHUKOB
(manee — ITooXKeHNe) MYHHUMNIATEHOTO O0/KETHOTO  061IEe06Pa30BATENBHOTO
YUpEKIACHUs CkoponymoBckoii  cpenneit 0011e00pa3oBaTeNbHON  IIKOJIEL
Kawmenckoro paiiona PocToBckoit o6nacty pa3paboraHo B COOTBETCTBHMH ¢
TpynoBeivM  komexcom Poccuiickoii Oenepaunn, Koncturyumeit Poccuiickoit
Qexepauun, I'paxIaHCKUM KOeKcOM POCCHHCKOI Denepauun, DejepaibHbIM
3aKoHOM «O06 wuHpOpMAUHK, HHOOPMALMOHHBIX TEXHOMOIMSX H O 3aumTe
nHpopmanumny, OeeparbHbIM 3aK0HOM «O NIEPCOHAIBHBIX JIaHHBIX», [IpaBunamu
BHYTpEHHEro Tpyaosoro pacnopsaka MBOY Ckopoaymosckoii COILL

1.2, Ilens paspaGotku ITonoskeHuss — onpejeneHne nopsjaka oGpaboTKH
[ICPCOHANIBHBIX JIaHHBIX pPabOTHUKOB; 00€CIEYCHHE 3alUThI npaB U cBoOO/
PabOTHHKOB Npu 06paGoTKe MX MEpPCOHATBHBIX JIAHHBIX, & TaK)K€ YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML, HMEIOLMX JOCTYN K HEPCOHAILHBIM
AaHHBIM  paboTHUKOB MBOY  Ckopoaymosckoit COIl, 3a HeBHIMONHEHHE
TpeOOBaHMIl HOPM, PEryIHPYIOLIHX 00paboTKy M 3alUTy MePCOHATBHEIX JAHHEIX.

1.3. Tlopsimoxk BBOJA B JeiicTBHE i n3Menenns [10105Ke s,

1.3.1. Hacrosiee ITonoxenne BCTYMNAeT B CHIy C MOMEHTAa €ro yTBEPKICHHS
Aupexkropom MBOY Cxkopoaymosckoit COILI u ACHCTBYeT OECCpOYHO, 10 3aMeHBI
€ro HoBeIM [lonoxeHnem.

1.3.2. Bee usmenenus B ITonoskenue BHOCSTCS IIPHKa30M.

1.4, Bce paGotanku MBOY CkopoaymoBckoit  COIII JIOJKHBL ~ OBITE
O3HaKOMJICHBI ¢ HacTOAUMM llos103KeHneM 1101 poCIHC.

L.5. PesxxuM KOHQUIEHIHATEHOCTH MepCOHATBHBIX TAHHBIX CHUMACTCS B CIIyqasx
HX 00€3/TMYMBAHUS U 110 UCTEUESHHH 75 JIeT CPOKa MX XpaHEHHs], UJIH TIPO/IeBAETCS
Ha  OCHOBaHMM  3aKIIOYEHMA  OKCIEPTHOH  KOMHCCHH — 06pa3soBaTelbHOIL
OpraHu3alliy, CCJIM HHOE HE OTIPEIEIEHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTAB MEPCOHAILHEIX JIaHHBIX pabOTHUKOB

2.1. JInsa ueneit nacrosmero Ilonoxkenus HCIIOJB3YIOTCS CIIEAYIONIHE OCHOBHEIE
MOHATHS:

— [TICPCOHATBHBIC JaHHBIE paboTHHKAa — M06as MHOPMALHS, OTHOCSINASCS K
ONpEACICHHOMY MJIM OIpEIeNsieMOMY Ha OCHOBAHUU TAKOii uHOpManuu
pabOTHHKY, B TOM YHCIIE €ro (paMIIus, UM, OTYECTBO, 'O/, MECHI, 1aTa U MECTO
POKUICHHA,  aJpec, CEMEHHOE, COLMANBHOE, MMYIIECTBEHHOE IOIIOMKEHHUE,
obpasoBanue, mpodeccus, JOXOAEIL, Apyras HHpOpManUs, HeoOXoauMas
paboTOZAATeNIO B CBA3H C TPYAOBBIMU OTHOLICHHSIMH;

— 00paGoTKa MepCOHaNBHBIX AaHHEIX — cGOp, CHCTeMaTH3alHs, HaKOILIEHHE,
XpaHeHHe, YTOYHEHHE (oOHOBIIEHHE, H3MEHEHHE), HCIIOJIb30BaHHUE,
pacmpocTpaHeHue (B TOM 4YHCIE Iepejaya), 0be3nMYMBAHUE, OlIOKHpOBaHue,



YHUYTO)KEHHE TEPCOHANBHBIX MaHHBIX paboTHMKOB MBOY CxkopoaxyMoBCKOif
Col;

— KOH(QHIECHLHAJIBHOCTh IE€PCOHAIBHBIX JaHHBIX — 00s3arensHOe JUIs
COOMIOZIEHNS] HA3HAYEHHOTO OTBETCTBEHHOIO JMLA, IOJYYMBIIErO JOCTYI K
NEPCOHAIBHBIM  JaHHBIM  pabOTHUKOB, TpeOOBaHWE HE  JIONMYCKATh  HX
pacrpocTpanenus 0e3 corsacus paOOTHHKA UM HHOTO 3aKOHHOTO OCHOBAHHS;

— paclnpoCTPaHEHHE IEPCOHANBHBIX [JaHHBIX — JEHCTBUS, HaNpaBlIEHHBIE Ha
nepeady NEPCOHANBHBIX JaHHBIX paOOTHUKOB OMpEAEICHHOMY KpYry JIHII
(mepesaya NEpPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJICHHUE C MMEPCOHATBLHBIMU
JAHHBIMM HEOTPAHMYEHHOrO Kpyra JIMI, B TOM 4Hcie 0OHApo/0BaHHE
NEPCOHAIBHBIX JaHHBIX pabOTHUKOB B CpeACTBAX MacCoBOW HHpopManuy,
pasMenieHue B HMHGOPMAIMOHHO-TCICKOMMYHMKAIMOHHBIX  CETSIX WM
NpeAoCTaBIeHHE J0CTyNa K MEepPCOHAJBHBIM JaHHBIM pa0OTHHUKOB KaKUM-THOO
HHBIM CIIOCO00M;

— HUCIONB30BaHME IIEPCOHANBHBIX JaHHBIX — JeficTBHA (omepauuu) ¢
NIepPCOHATBHBIMU JIaHHBIMH, COBEpILIAEMbIE JOJIZKHOCTHBIM JIULIOM
00pa3oBaTelbHON OpraHu3alMy B LEASX NPUHATUS pPEILCHUH MIM COBEpIICHUS
MHBIX JCHCTBHIl, MOPOKIAIONIMX OPUIMYCCKUE IOCHCICTBUS B OTHOIICHUH
pabOTHUKOB J1HOO HMHBIM 00pa3oM 3aTparuBalOIMX MX IpaBa M CBOOOJBI HIIH
npaBa ¥ cBOOO/BI IpyTHUX JIULI;

— OJIOKMpOBAHUE MEPCOHAIBHLIX JAHHBIX — BPEMEHHOE MpekpaimieHne cbopa,
CHCTEMATU3ALIMH, HAKOILJIEHHS, UCTIONL30BAHUSA, PACTIPOCTPAHEHHS TTePCOHATBHBIX
JaHHBIX pa0OTHUKOB, B TOM YHCIIE UX [EPEAayHn;

— YHUYTOXKCHHME IE€PCOHAJIBHBIX JI@HHBIX — JEHCTBUS, B pe3y/IbTare KOTOPKIX
HEBO3MOXKHO  BOCCTAHOBHTH  COJIEpP)KAHME  IEPCOHAIBHBIX  JaHHBIX B
HH(OOPMAIMOHHOM CHCTEME ITEPCOHAIBHBIX JTAaHHBIX Pa0OTHUKOB WIX B pe3y/bTaTe
KOTOPBIX YHHMUYTOXAIOTCA MaTepHalbHble HOCHTEIHM IEPCOHANIBHBIX JaHHBIX
pabOTHHKOB;

— 00e3IMYMBaHUE NEPCOHATBHBIX JIAHHBIX — JECHCTBUS, B pe3y/IbTaTe KOTOPHIX
HEBO3MOJKHO OIPEAETUTE PHHA/IECHKHOCTh IEPCOHANBHBIX AaHHBIX KOHKPETHOMY

pabOTHHKY;

— 00mEeNOCTyIHEIE MEPCOHANbHBIE JaHHBIE — IE€PCOHAJIBHBIE JaHHBIE, JOCTYII
HEOrpaHMYEHHOI'0 Kpyra JIMI[ K KOTOPbIM IIPEJOCTABJIEH C COrjiacus pabOTHHKa
WIM Ha KOTOpPHIE B COOTBETCTBHM ¢  (ejepalbHBIMM  3aKOHAMU  HE
pacnpocTpaHseTcs TpeboBaHue co0I0AeHNs KOHPHIEHIUAIBHOCTH,

— urdopmanus — cBeleHUA (COOOIIEHHUs, JaHHBIE) HE3ABUCUMO OT (OPMBI HX
peCTaBICHNUS;

— JOKYMEHTHpOBaHHas HHopMauus — 3aUKCHPOBAHHAS HA MAaTEPUATBHOM
HOCHTEJE IyTeM  JOKYMEHTHpOBaHMS  MHQoOpMauMs ¢  PEKBH3MTaMH,



O3BOJSIIOIIMME  OIPEJENUTh Takylo HHOGOpMAlMIO HMIM €€ MaTepHalbHBIHA
HOCHTETb.

2.2. B cocTaB MepcOHAIBHBIX JIaHHBIX pa00THUKOB 00pa30BaTeIbHON OpraHu3aluy
BXOJAT JIOKYMEHTBI, COJep)Kallue MH(POpMalMIO O NACIOPTHEIX JIaHHEIX,
o0pa3oBaHMY, OTHOIIEHMHM K BOMHCKOH OOsA3aHHOCTH, CCMEHHOM IIOJIOKEHUH,
MECTE JKUTEJICTBA, COCTOAHUHU 3J0POBbS, d TAKXKE O IPEIBIAYIIMX MeCTaX HX
paboThL

2.3. KoMIuIeKe JOKyMEHTOB, COIPOBOK/IAIOIIMI ITPOLIECC OPOPMIICHHUS TPYIOBBIX
otHomeHuii paboranka B MBOVY Ckopoaymosckoit COILl  mpu ero mnpueme,
TIEpPEeBOJE U YBOJIILHEHHUH.

2.3.1. Uadopmanus, npejacrasisiemas pabOTHUKOM MPH MOCTYIUIEHUH Ha paboTy B
00pa3oBaTe/bHYI0 OPraHU3allnio, J0KHA UMETh JIOKYMEHTAIbHYIO Gopmy. Ilpu
3aKII0YEHHH TPYJIOBOTO JI0OTOBOpA B COOTBETCTBUH €O CT. 65 TpysoBoro kojexca
Poccuiickoit ®@enepanuu U0, MOCTynarolee Ha padoTy, MHpeAbsSBIsSET
paboToaaTelno:

— MacropT WIN UHON JOKYMEHT, YAOCTOBEPSIOIMINIA THIHOCTD;

— TPYIOBYIO KHIDKKY, 3a HCK/IIOYEHHEM CIIy4acB, KOria TpyAOBOH J0roBop
3aK/II0YAETCS BIEPBBIC WM pPabOTHUK IMOCTYMaeT Ha paboTy Ha YCIOBHAX
COBMECTUTEIBLCTBA, IMOO TPYH0Basi KHUKKA Y pabOTHHKA OTCYTCTBYCT B CBA3H C €€
yTPaToi WM 1O JAPYTUM IIPHYKHAM,

— CTpaxoBO€ CBUACTEIBCTBO I'OCYAapCTBEHHOI'O IICHCHOHHOTIO CTPaxOBaHUs,

— JIOKyMEHTBEI BOMHCKOI'O y4eTa — JUIs BOEHHOOOS3aHHBIX M JIML, MOJUIeKAIINX
BOUHCKOMY YYETY;

— JOKyMeHT 00 00pa3oBaHuM, O KBAIU(QHUKAUMH WM HAJIMYMH CHCHIHATbHBIX
3HaHMN — MPH TOCTYIUIEHHH Ha paboTy, TpeOyIollyO ClelHaIbHBIX 3HAHUH NI
CIelMaJIbHOM IMOJArOTOBKH;

— cBHAETENLCTBO 0 mprcBoenun MHH (ipu ero Hanuuuyu y paGoTHHKA).

2.32. Ilpu odopmienun pabotauka B MbBOY Ckopoaymosckoii COIII
paBOTHHKOM OT/Ie/1a KaipOB 3aIoMHsAeTes yHuduuuposatrHas popma T-2 «JInunas
Kaproyka pabOTHHKa», B KOTOPOH OTpaxaroTcs CICAYIOIME aHKCTHBIC U
Guorpaduyeckye JaHHbIE pabOTHHKA:

— obmme cenenus (®.M.0O. paboTHHKa, Jara pPOXKICHHUA, MECTO POXKICHHUA,
rpak/IaHcTBO, 0OpasoBaHue, mpodeccus, CTax pabOTbl, COCTOAHHE B Opaxe,
NacrnopTHEIE aHHBIE);

— CBEJICHMsI O BOMHCKOM YYETE;

— JJaHHEIE O NpUeMe Ha paboTy;

B panpHeieM B JIMYHYIO KAPTOUKY BHOCATCS:

— cBEJIEHHUS O MIEpeBOJIax Ha JAPYryro paboTy;



e —————

— CBEJICHMs 00 aTTecTanuu;

— CBE/ICHUS O MOBBIICHUN KBaTH(DUKALMH;

— CBEJICHUA 0 NpodheccHoHaIbHOI NIEPEIOJATOTOBKE;

— CBEACHUS O HArpajiax (MOOLIPEHUsX ), II0YETHEIX 3BaHHUSX;

— CBEJICHHS 00 OTITyCKax;

— CBE/ICHUSA O COLMAJIbHBIX TapAHTUSX;

— CBGACHHA O MECTE XKMTENBCTBA H KOHTAKTHBIX TeaedoHax.

233. B MBOY Cropoaymosckoit COIIl cosparores u XPaHATCA CIIEAVIONIHE
TPYIIBI TOKYMEHTOB, COJACpXKAlME JaHHBIE O PaGOTHMKAX B CAMHHYHOM WIH
CBOJHOM BHJIE:

2.3.3.1. [loxyMmeHTBHI, COACPKAIINE  MEPCOHANBLHBIE  JIAHHBIE  PaGOTHHKOB
(KOMIIIEKCHI JIOKyMEHTOB, CONpOBOXKIAIOMKME Nponece OYOPMIICHHS TPYIOBBIX
OTHOLICHMH IIpH mpuemMe Ha pabory, [ICPEBOJIC, YBOJIBHEHHUH, KOMILIEKC
MATCPHAJIOB 10 aHKETHPOBAHHUIO, TECTHPOBAHMIO; IIPOBE/IEHHUIO cobecenoBanmii ¢
KaHMJ1aTOM Ha JIOJDKHOCTB, INOMIMHHUKH W KOIHH [IPUKA30B 110 JIHYHOMY
COCTaBY; JIMHBIC JI€]Ia M TPYIOBBIE KHIKKH PabGOTHHKOB; Jiena, coaepixarue
OCHOBaHHA K IPHKA3y MO JIMYHOMY COCTaBY; jela, CozepyKalle MaTepuasl
aTTecTaluu pabOTHHUKOB; CIIy’KeOHBIX paccienoBaHuii; CIIPaBOYHO-
HHOOPMAMOHHBIH  GaHK JaHHBIX [0 MepcoHaty (KapToTeKH, HKYpHAIbI);
HOLTHHHMKM M KOIMM OTYETHBIX, AHATUTHYECKUX H CIIPABOYHBIX MaTepHaJIoB,
HICPE/IaBaCMBIX  PYKOBOACTBY ~OpraHW3aliu, pyKOBOAMTENSM CTPYKTYPHBIX
f0pas/iCiCHUH; KOIUU OTYETOB, HANpPABISIEMBIX B FOCY1apCTBEHHBIEC OpraHbl
CTATHCTHKH, HAJIOTOBBIC MHCIIEKLUH, BEILIECTOSIIME OPraHbl YIPABJICHHS U IPYTHE
YVHEPSKICHUA).

2.3.3.2. JlokyMeHTauus 1o oprasu3anuu PaboTBl CTPYKTYPHBIX mojpasieienuit
(O0KEHHA O CTPYKTYpHBIX TIOApas/CJACHUAX, JIO/UKHOCTHBIE HMHCTPYKIIUH
PaDOTHUKOB, IPHKa3bl, pACIOPSKEHMUS, yKasaHuss  pykKoBoJacTtBa MBOY
Cxopoxymosckoit COLLL; gokymeHTHI 110 ITAHAPOBAHMIO, YYETY, aHAIH3y U
OTHETHOCTH B YacTu pabOThI C MIEPCOHAIOM.

III. C6op, obpaboTka u 3ammuTa NIEPCOHAIBHBIX JJAHHBIX
3.1. IlopsaioK nomy4enns nepcoHanbHbIX AaHHbIX,

3.1.1. Bce nepcoHalbHbBIE 1aHHBIE paboTHHKa cieayeT noayyars YV HEro camoro.
Ecam nepcoHabHBIE JJaHHBIE PabOTHHKA BO3MOIKHO MOIYYUTh TOJIBKO Y TpeThEi
CTOPOHBL, TO pabOTHUK JOMKEH OBITH YBEAOMIEH 06 3TOM 3apaHee M OT Hero
A0TLKHO OBITH IIONYYEHO MHUCHMEHHOE  COracue. JomxHocTHOE  nMHIIO
paboTogaTenst JOKHO COOOIIUTE pabGoTHUKY 0 wensx, IIpeAIoJaraeMaIx
HCTOYHHKAX H criocobax mojyyeHus TICpCOHATBHBIX JIAHHBIX, & TAKKe O XapakTepe
HOLICKANNX  TOJMYYCHHUIO TE€PCOHABHBIX JaHHBIX M I[10CIEICTBUSX OoTKa3za
paloTHHKA 1aTh MHUCHMEHHOE COIVIACHE Ha HX [I0JIYYEHHE.



3.1.2. Paboronarens He MMeeT mpaBa MosyuaTh U 00pabaTeIBaTh MepCOHAIbHbIE
AaHHBIE pabOTHHKAa O €ro  pacoBOi, HAIMOHAIBLHOI [IPHHAJIEKHOCTH,
HOIHTHMECKMX  B3MNISJAX,  PEIHMTHO3HBIX MMM (QUIOCODCKUX YOk ICHMsX,
COCTOAHMHU 3/10POBbs, HHTUMHOM JXM3HHU. B clryyasx, HemocpeCTBEHHO CBA3aHHbBIX
¢ BOIPOCaMU TPYNOBBIX OTHOLICHWH, B COOTBETCTBMM €O cT. 24 Koncturymuu
Poccuiickoii @eneparun paGoroaatess Bripase 1101y4aTh U 00pabaThIBaTh JaHHEIE
0 9aCTHOM JKM3HHM pabOTHHKA TOJBKO C €r0 MUCBMEHHOTO COIIACHS.

OG6paboTka yKa3aHHBIX TMEPCOHATBHBIX AHHbIX pabOTHUKOB paboTomaTenem
BO3MO’KHA TOJIEKO € MX COracus 100 0e3 uX coracus B CASAYIOMMX CIydasX:

— [ICPCOHAJIbHBIC JAHHEIE SBIISIIOTCS OGU.IE,Z[OCT}’HHBIMH;

— TEPCOHANBHBIE JaHHBIE OTHOCATCS K COCTOSIHMIO 3J0POBb pabOTHHKA M HX
06paboTka HEOOXOIMMA JIA 3ALUUTEI €70 KU3HH, 310POBbS WM HHBIX JKH3HEHHO
BaXHBIX MHTEPECOB JHOO JKM3HM, 3[0POBbS WM HHBIX SKH3HEHHO BAYKHBIX
HHTEPECOB APYIUX JIML U NOIYYCHUE COTIacus pabOTHHKA HEBO3MOIKHO;

— MO0 TpeOOBAHHIO IIONHOMOYHBIX [OCY/JAPCTBEHHBIX OPraHOB B ClIyJasx,
NPEIYCMOTPEHHBIX (pe/1epaTbHBIM 3aKOHOM.

3.1.3. PaGotonatens Bnpase oGpabarhiBaTth [IEpCOHAIbHBIC JIaHHBIE pabOTHHKOB
TOJIBKO C UX ITUCBMEHHOTO COIJIACHsl,

3.1.4. TluceMeHHOe coriacue paGoTHHKA Ha 00paboTKy CBOMX MEPCOHANBHBIX
JA2HHBIX JIOJDKHO BKJIIOYATE B ce0s:

— Q)ammmo, MM, OTHCCTBO, ajpec Cy6’bCKTa NCpCOHATBHBIX OaHHEIX, HOMEp
OCHOBHOIo JOOKYMEHTa, YAOCTOBEPSAIOUIErO0 €ro JIMYHOCTh, CBEJIEHHUS O JaTe
BEIIa49H YKa3aHHOI'O JOKYMCHTA U BBIJABILEM €0 oprasne,

— HaHMEHOBaHME ((YAMHIINIO, UMS, OTYECTBO) H AJPEC ONEPATOPa, IOIYYAIOLIEr0
cornacue cyObeKTa epCOHANbHEIX JaHHBIX;

— OEJIb 06})&60TKH [IEPCOHATIBHBIX JIAHHEBIX

— TEpeyCHb INCPCOHANBHBIX JAHHBIX, HAa 00pabOTKY KOTOPBIX MAeTCS COTIIACHE
CyOBEeKTa IePCOHATBHBIX JAHHBIX;

— [HEPeHCHb JICHCTBUH C NEPCOHANBHBIMU JIAHHBIMH, HA COBEPLIEHHE KOTOPHIX
JacTcs  cornacue, olmiee ONMCaHME HCNOIB3YEMBIX ONEPaTOPOM  CIOCOOOB
00paboTKH MepCOHAIBHBIX JaHHBIX;

— CPOK, B TCHYCHHE KOTOpPOTO ﬂeﬁCTByeT COIVIACHE, a TAKKE IIOPSAJI0K €ro OT3EIBA.

Dopma 3asBICHHS O COIIACHM pabOTHHKA Ha 06paGOTKY NEpPCOHANBHBIX JAHHEIX
CM. B mpHJIOKeHHH 1 K Hactosmemy ITonoxkenuio.



3.1.5. Cornacue paboTHUKaA He TpeOyeTcs B CIEAYIOLIUX CIyqasaX:

1) 06paboTKa MepcOHANBHBIX AaHHBIX OCYIIECTBIAETCSA HA OCHOBAHHH TpyaoBOro
konekca P® wmim uHOro deaepaibHOrO 3aKOHA, YCTaHABJIMBAIOIIEr0 €€ Ielb,
VCIIOBHS TIOMYYEHHS MEPCOHANBHBIX JaHHBIX H Kpyr CYOBEKTOB, IIEPCOHAIbHBIC
JlaHHEIE KOTOPBIX MOJuIexaT 00paboTKe, a TaKXKE OINPE/IEISIOIEro MOJIHOMOYHSA
paboToaares;

2) o0paboTka NEPCOHANBHBIX [aHHLIX OCYLICCTBIACTCS B LEJAX HCIOTHCHHUA
TPYOBOTO J0r0BOPAa;

3) 06paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTB/IAETCS /UL CTATHCTHYCCKHX MM
MHBEIX HAYYHBIX IeMell [pH  YCIOBHM  0O0S3aTENLHOrO0  00€3THIMBaHMS
MePCOHAIBHBIX JaHHBIX;

4) 06paboTKa MepCOHAIBHBIX JaHHBIX HEOOXOMMA /sl 3aLIUTEI )KU3HH, 3/10pOBbs
WIM HMHBIX JKM3HEHHO BaXHBIX MHTEpECOB pPa0OTHHMKA, €C/IM IIOJIyYEHHUE €ro
COTJIacHsl HEBO3MOIKHO.

3.2. TTopsinok 06paboTKy, epelayy ¥ XpaHeHUs IePCOHANBHBIX JIaHHBIX.

3.2.1. Paotauk MBOY Ckopoxymosckoit COLI  mpeaocraBisieT CEKpeTapro
00pa30BaTe/bHON OpraHu3aliy J0CTOBEPHBIE CBEJIeHHs O cebe. [IUPEKTOp MIKOJIBI
npoBepseT JIOCTOBEPHOCTb CBEACHUH, CBEpsis JIaHHBIC, IPEJOCTABICHHBIC
pabOTHHKOM, C IMEIOIMMHUCA Y paOoTHHKA JIOKYMEHTaMHU,

3.2.2. B coorBeTcTBHM cO cT. 86, . 14 TK P® B nensax obecrieueHus Mpas
cs06071 yenoBeka M rpaxknanuna aupexrop Oprannsanmu (PaGoTonarens) u ero
npeacTaBuTeNd NpH 00pabOTKE MEPCOHATBHBIX J@HHBIX PAaOOTHHKA JIOJKHBI
cobar0/1aTh cIeaylonie ooue TpeboBaHus:

322.1. OO6OpaboTka NEpPCOHAIBHBIX  JAHHBIX ~ MOXKET  OCYUECTBJIATBHCA
HCEIIOUMTEIRHO B LeasaX obecreueHuss CcOOMIONEHHMS 3aKOHOB W MHBIX
HOPMaTHBHBIX MPABOBBIX aKTOB, COJAEHCTBUS pabOTHAKAM B TPYIOYCTPOHCTBE,
OGVYEHHHM M TPOABWKEHMH 10 ciyxkOe, obecriedeHus JMYHOM Oe30macHOCTH
pabOTHHKOB, KOHTPOJA KOJMYECTBA M KayecTBa BBIIOJIHACMOM paboTsl U
obecrneyeHns COXpaHHOCTH HMYILECTBA.

3222, Tlpu ompenenennu o0bemMa M COAEpKaHUs, 0OpabaTbIBAEMBIX
MepcOHaNbHBIX  JaHHBIX  PaGoTozarens  JOMKEH — PYKOBOACTBOBATHCA
Konctutynmeit Poccuiickoit ®enepanuu, TpynossiM kozpekcoM Poccuiickoi
®enepauny ¥ MHBIMU (eIepalbHBIMU 3aKOHAMH.

3223. Ilpu nNpUHATHM pPELIEHUH, 3aTparuBaloOlIMX HMHTEPECHI paboTHHKa,
Paforozarens HE MMEET IpaBa OCHOBLIBATHCS Ha IEPCOHAJIBHBIX JaHHBIX
paboTHHKA, MOTYYEHHBIX HCKIIOYUTEIBHO B PE3YJIBTATE UX aBTOMAaTH3HPOBaHHOM
00paboTKH WIH 3JIEKTPOHHOTO MOTYYCHHSL.



3224, 3amuTa NEpPCOHANBHBIX JAHHBIX pabOTHHKA OT HCIIPaBOMEPHOI'0 MX
HCTIONB30BaHUS MM yTpaTkl obecnieunsaetcs PaGoToaTeseM 3a cueT ero cpecTs
B NOpAZKe, YCTAHOBJIEHHOM (e/IepabHBIM 3aKOHOM.

3.22.5. PaGOTHMKM M HMX NpEACTABUTENM JIO/KHBI OBITH 03HAKOMJICHDI 1oj
PACIIHCKY C HACTOSIIMM MOJIOKEHUEM, YCTAHABINBAIOLIMMU OPALOK 06paGoTKN
NEPCOHANBHBIX JTaHHBIX pabOTHHUKOB, a Takke 00 MX NpaBax M O0A3aHHOCTAX B
3TOH obnacTu.

3.2.2.6. Bo Bcex cmyvasx oTka3 paGOTHMKA OT CBOMX NpaB Ha COXpaHEHHE H
3aIIATY TalHBI HEJICHCTBUTEJIEH.

IV. Tlepenaya u XxpaHeHHE EPCOHATBHBIX JAHHBIX

4.1. Tlpu nepenave mepcoHaNbHBIX JAaHHBIX paGoTHMKa PaGoTomaTens M0JKeH
cobmoaTe ciIeayonue TpeboBaHuU:

<.1.1. He coobmars mepcoHaipHbIC JaHHBIE pabOTHHKA TPETHE CTOpoHe 0e3
AHCBMCHHOTO COIacust pabOTHMKA, 3a MCKIIOYCHHEM CIy4yaeB, KOrja 9To
HE0OXO0ZMMO B LEJIAX NMPEAYNPEKACHHS YIPO3bI KU3HU U 310POBBIO paboTHUKa, a
TAEOKE B CITy4Yasx, YCTaHOBJICHHBIX (heepaibHbIM 3aKOHOM.

<.12. He coo0marpe nepcoHajibHble JaHHbIE pabOTHHKA B KOMMEPYECKHX IENIAX
§€3 ero NHCHEMEHHOTO COIJIacHsl.

=13, llpenynpemuts NHL, MOJTYYUBLUIMX MEPCOHAIBHBIE IaHHBIE paboTHHKa, ©
TOML 9TO 3TH IaHHBIE MOT'YT OBITh HCIIOB30BAHBI JIHIIb B LEJAX, VIS KOTOPBIX OHHU
coo0meHsl, ¥ TpeOOBaTh OT ITHX JIAL NOATBEPHKIAEHUS TOrO, YTO ITO TIIpaBUIIO
cofmoneHo. Jluna, momyuuBIINE [ePCOHANbHBIE NaHHBIE PaGOTHHKA, OOA3aHEI
CofaE0aath peXMM CeKpeTHocTH (KoHpuaenuuatsHocTn). Januoe Tlooxkenue He
PECAPOCTPAHACTCA Ha 0OMEH IEPCOHAIBHBIMU JAHHEIMH PaGOTHHKOB B IOPSIKE,
JCT2HOBICHHOM (elepalibHEIMHU 3aKOHAMH.

=14 OcymecTBisTh Nepeady MepCoHANbHBIX AaHHBIX PaGOTHHKOB B IpeeIax
MBOY Cropoaymosckoii COILl B coOTBETCTBUM ¢ HACTOSIIUM [10J10KEHHIEM.

<15 Paspemwatb J0CTYN K I1€PCOHAIBHBIM JaHHBEIM PAaBOTHHKOB TOIBKO
CHSUMATBHO YIOTHOMOYEHHBIM JIMLAM, [IPU 9TOM YKa3aHHBIE JIMIA J0/KHEl UMETh
PS80 1Oay4aTh TOJBKO T€ IICPCOHANBHBIE JaHHBIE pabOTHHKA, KOTOPEIE
S00X0AMMBI /17 BBINOTHEHUS KOHKPETHON (QYHKIUH.

<16, He sanpammusare MHQOPMANMIO O COCTOSHUM 3/10pOBbS paGOTHHKA, 3a
BCOETFOUCHHEM TeX CBEJICHMH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH

ssmoasesEns pabOTHUKOM TPYI0BOM (BDYHKIIHH.

=17 [Ilepenasate mnepcoHalbHbIC [aHHBIC paGOTHHKA —IIPENCTABHTEILIM
PeCOTHHEOB B IIOPAJKE, YCTaHOBJICHHOM TpyaoBBIM KOJeKcoM Poccuiickoii
©Ocacpaunu, W OrpaHMYMBaTh 3Ty MH(QOPMALMIO TOIBKO TEMH MEPCOHATBHBIMH



A3HHBIMH paOOTHHKA, KOTOPBIC HEOOXOAMMBI JUIS BBINOJIHEHHS YKA3aHHBIMH
IPEACTABUTENSAMHU HX QYHKIIHH.

4.2. XpaHeHue u UCII0/b30BaHNE IEPCOHATBHBIX JaHHBIX PAGOTHHKOB:

4.2.1. IlepconanbHple JaHHBIE pPaGOTHUKOB 0OpaGaThIBAIOTCS W XpaHATCcs B
CeKpeTapuare.

4.2.2. TlepconanpHble aHHBIC PAGOTHUKOB MOTYT GBITH MOJIYY€HBI, MPOXOAUTH
JambHEHIIYI0 00pabOTKy M NEpelaBaThCs Ha XPAaHEHHE KAaK HA OyMaKHBIX
HOCHTC/SIX, TaK M B JJICKTPOHHOM BHJI€ — JIOKAJBHON KOMITBIOTEPHON CETH U
KOMITBIOTEpHOH nporpamme «1C: 3apniarta i Kaapsi».

4.3. Ilpu nmoJiy4eHHH NMePCOHANBHBIX JAaHHBIX HE OT PabOTHHKA (3@ HCKITIOUEHHEM
CIy4acB, €CIH IIE€PCOHAIIBHBIC JaHHbIC OBLIM IMIPeAOCTaBIeHBl paboToaTeNio Ha
OCHOBaHHH ()EIEPANBbHOTO 3aKOHA MM €CJIM IEePCOHAIBHBIE JaHHBIE SBISIOTCS
obmenocTynHbIMA) paboToaTeNh 10 Hadana oOpabOTKM TAKHX NEePCOHATBHBIX
JaHHBIX 00s13aH NPEJIOCTABUTL PAOOTHUKY CICAYIOLIYIO HH(POPMAIHIO:

— HauMEHOBaHME (Qammius, uMdA, OTYECTBO) M aipec OIepaTopa HIH €ro
NpeACTaBUTES;

— OCJIb 06pa6OTKH NCPCOHABHBIX AHHEBIX M €€ [IpaBOBOC OCHOBAHHUE;
— OpEarnojaracMel€ ImoJjJb30BaTeiu [NEPCOHAJIBHBIX JITAHHBIX;

— VCTAGHOBJICHHBIE HACTOALIHUM (De,[lepa.TIBHBIM 3aKOHOM IIpaBa Cy6'beKTa
OEPCOHAIBHBIX JaHHBIX.

V. JlocTyn K NepCOHAIBHBIM JaHHBIM paGOTHHKOB

5.1. IIpaBo J0CTyNa K NI€PCOHATBHBIM JAHHBIM PAOOTHUKOB UMEIOT:
— aupektop MBOY Ckopoaymosckoii COIII;

- 3aMecTUTe M Jupekropa mo YP u BP;

— cotpyauuku PIIO.

5.2. PaGotauk MBOY Ckopoaymosckoit COLLl umeet npago:

3.2.1. Tomyyate J0CTYN K CBOMM II€PCOHAILHBLIM JAHHBIM M O3HAKOMJICHHE C
HEMH, BKJIIOYas IpaBo Ha Oe3BO3Me3/lHOE NOJIy4YeHHE Komuil ool 3amucy,
Coaepikalleil nepcoHaIbHble JaHHbIe pabOTHHKA.

5.2.2. Tpebosare ot PaGoTonaresnss YTOYHEHHS, UCKIIOYCHHS WIIH HCIPABIECHUSA
HEMOJHBIX, HCBCPHBIX, YCTAapEBUIMX, HEJOCTOBEPHBIX, HE3aKOHHO ITOJYYEHHBIX
HH HE ABJIIOIIMX HE0OX0MMbIMY U1 PaGoToaaTesst nepcoHaNbHEIX JaHHBIX.

3.23. [lonygats ot PaGoronarens



— CBCICHHA O JIML@AX, KOTOPbIE MMEIOT JIOCTYI K MEPCOHATBHBIM JaHHBIM HITH
KOTOPBIM MOJKET ObITh NIPEI0CTABIIECH TAKOH JOCTYII;

— [epeyeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX M HCTOYHHUK HX HOJTyYEHHSI;
— CPOKH 06pabOTKH NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XpaHEHHS;

~ CBCACHMA O TOM, KaKME IOPHIMYCCKHE TOCHEACTBHS I  CyObeKTa
HEPCOHANBHBIX JTaHHBIX MOMKET MOBJIEYL 3a co00l 06paboTKa €ro mepcoHaNbHbIX
JIaHHEIX.

5.23. TpeGoBats ussemenns PaGotonaTenem Beex JIML, KOTOPBEIM paHee OBIIH
COOOLICHBI HEBEPHBIE W/IM HEMOJHbIE [IEPCOHAIBLHBIC JIaHHBIE, 000 Bcex
TPOH3BE/ICHHBIX B HUX MCKJIFOUCHHSX, UCTIPABICHUSX UM JOTIOTHCHUSX,

OGkanoBath B  YIOJHOMOYEHHEII Oprai IO  3allUTe T[paB CyOLEKTOB
fICPCOHANBHBIX aHHBIX MIIM B CYACOHOM MOPAIKE HENPABOMEPHbIE AeHCTBHS N
Seaneiictua PaGoronarens npu 00paboTKe M 3alUTE €ro NEPCOHATEHBIX JaHHbIX.

53. KommpoBare M jenath BBIIHCKH NEPCOHANIBHBIX  JIaHHBIX pabOTHHKA
PE3PEIIACTCA HCKIKOYUTEIBHO B CIYKEOHBIX LEISIX ¢ MUCHBMEHHOIO paspeneHus
aupexropa MBOVY Cxopoaymosckoit COILL

3.4 Ilepenaga nndopmanun TpeTheit CTOpoHe BO3MOKHA TOIBKO IPU [TUCEMEHHOM
coraacuy pabOTHHKOB.

V1L OTBETCTBEHHOCTH 32 HApYIICHHE HOPM, PEryIHpYIOINX 00paboTKy U 3aIuTy
DEPCOHATBHEBIX JJAaHHEBIX

8.1, PaGotaukn MBOY Cxopoxymosckoii COILI > BAHOBHBIE B HADYIIIEHUH HOPM,
SETYHPYIOIX  [IOoTyYeHHe, 00paloTKy M 3alUUTy MepPCOHANBHBIX JAHHBIX
PE0OTHHKA, HECYT JUCUHILTMHAPHYIO aIMHHHUCTPaTHBHYIO, I'PaX1aHCKO-IIPABOBYIO
S5 JTOTIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (elepaTbHBIMK 3aKOHAMH,

82 Mupektop MBOY Ckopoxymosckoit COILI 32 HapylIeHHE HOpM,
SECVHPYIOIMX  TOJTy4€HHE, 00paboTKy M 3allUTy NEPCOHATBHBIX JAHHBIX
PE0OTHHKA, HECET a/IMHHHCTPATUBHYIO OTBETCTBEHHOCTh COIMIACHO CT. 5.27 I .39
%03exca 00 aIMMHHCTPATHBHBIX NPABOHAPYIICHUSX POCCHICKOI Denepaunn, a
TEEC  BO3MemaeT  paloTHUKY — ymiepl, NPUYUHEHHBIH HEIIPaBOMEPHBIM
#CH0aB30BaHNCM HH(OPMANNH, CoAepIKalleil ePCOHATBHbIE TAHHbIE paboTHHKa.



Ipunoxenne 1
®opwma 3asiBieHUs
0 coriaacuy pabOTHHKA

Ha 00paboTKy NepCOHANBHBIX TaHHbIX

Hupexropy

oT

(10JDKHOCTB paGoTHHKA)

(Pamumus M.0. pabotauxa

3ASIBJIEHUE
Ha 06pabOoTKy 11epCOHANBHBIX TaHHBIX

(bammns, ums, 0TyeCTBO)
MyHnnuunansHoMy Kaszéanomy o0uieo0pasoBaTebHOMY
yupexaeHnto «Cpennss o0ueo0pa3opaTesHas mKkoa No 5y
(HauMMeHOBaHHE OpraHu3aIum)
SSTOMATH3HPOBAHHYIO, a Takke 03 HCIOIB30BAaHUS CPENCTB aBTOMATHU3AINN
30 MOHUX TICPCOHAILHBIX JAHHBIX, & UMCHHO — COBEpIICHHE JeHCTBUIA,
“SNCMOTPEHHBIX I 3 4. 1 cT. 3 DenmepanbHoro 3akona ot 27.07.2006 . No 152
#0 [EpCOHANBHBIX JAHHBIX», COACPIKALIMXCS B HACTOAIIEM 3asBJICHUH, B
obecrieyenust COOMIOJEHHS TPYJAOBOrO 3aKOHOJATENBCTBA M HHEIX
STHBHBIX IIDABOBLIX aKTOB, COACHCTBHs B TPYAOYCTPOHCTBE, OOYUEHHH H
mEeHnA 1o cayxOe, obecreueHUs TUYHON 0e30MaCHOCTH pabOTHHUKOB,

TPOOE  KOMYCCTBA M KavyecTBA BBIIOJIHACMON paGoOTEl U obecreyeHus
SHOCTH MMYILIECTBA, A UMEHHO:




DOEICHHS
= (uucno, Mecsill, roj)
3. JIOKYMEHT, YI0CTOBEPAIOIIMH
~ AEYHOCTH

(HauMEHOBaHUE, HOMEP U CEpHs
JIOKYMEHTa,

KEeM U Korja BhIJaH)
DEC PErUCTpALUU 110 MECTY

5. Aapec GaKkTHYECKOro
TDOEHBAHUS

(oY TOBEIH aapec)

(1104TOBBII agpec PaKTUIECKOro MPOKUBAHHS

KOHTAaKTHBIH Te1edoH)

-0 CTpaxoBOro CBUACTCJILCTBA MEHCHUOHHOTI'O
S2HHA

SETCTBEHHOCTH 33 JIOCTOBEPHOCTh

©HHBIX CBEJICHUI NpeaynpeKIcH(a).

wng 1.0.
SOTHHKA) (moamnuce) (nmara)



